
Acceptable sources of funds to complete and a guide to docs required for each. 

Regular Savings
Evidence of savings from salary depends on amount of time to build vs, being held long term. 

A. If the client has built up their savings gradually from retaining a portion of their salary each month 
and the balance has increased a reasonable amount each month:

  last 3 months bank statements showing salary savings
 

B. If the savings have been built in the last 12 months:

  Statements to show the increases to the account during this period

C. If the balance is not increasing and funds have been held long term:

  12 month old bank statement and most recent bank statement provided to show that the 
balance has been held for at least 12 months

Gifted funds
Where funds will be gifted to the client:

  signed gift letter (Annexure 3) 
  a recent statement of the gifter’s bank account to show the funds are still available 

If the funds have already been gifted to the client:

  signed gift letter (Annexure 3) 
  a recent bank statement showing the funds still available in the client’s account

Sale of Shares
Where funds to complete will come from the sale of shares, evidence varies depending on how long 
the shares have been held.

  a recent trading statement showing the client’s portfolio
PLUS:
If their investments have been held for more than 12 months, or where their overall portfolio balance 
has remained similar for the last 12 months, we will also require:

  one account statement that is at least 12 months old 
OR
Where the funds have been in the trading account less than 12 months:

  Evidence of original source of funds prior to being transferred to the client’s trading account
  a recent trading statement showing the client’s portfolio

NB: During completions, the conveyancers will confirm that the funds used to settle the property have 
come from the sale of the shares shown in the trading statement provided.
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This is not a complete Doc Checklist, it is only intended as a guide for Docs relating to Source of Funds.  
Evidence provided will be reverified during completion process by Solicitor.


